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Suggested Format for a Training Syllabus 
 

Position:                                                                                 Process:   ______________________________________ 
 

 
Competency Test  / Pass-Fail Criteria  

Training Topic 
 

 

 
 
 
 

Duration 

 
Venue  
(Field, 

Classroom 
or Both) 

 
 

Initial 
or 

Refresher 

 
 
 

Refresher  
Frequency 

 
Written 

Test 

 
 

Oral Test 

 
 

Performance 
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